
 
 

 
 

JOB DESCRIPTION OF ASSISTANT PROFESSOR 

DY Patil School of Nursing, 

DY Patil University, Nerul, Navi Mumbai. 

 

Job Title: ASSISTANT PROFESSOR Present Position: ASSISTANT 

PROFESSOR 

Department/College: DY Patil School of Nursing, Nerul, Navi Mumbai.  

Directly responsible to: Principal, DY Patil School of Nursing 

Supervisory responsibility for: Undergraduate/Post Graduate students and Patient care.  

OTHER CONTACTS 

Internal: 

 Nursing Faculty, Administrative support staff and Under graduate and Post graduate students in D 

Y Patil College of Nursing. 

 

External: 

Prospective students, Guest lecturers, Examiners, stakeholders i.e., parents and guardians/relatives 

of students and others as required. 

 

MAJOR DUTIES: 

 

1. As per the resolution of Indian Nursing Council “Integration of nursing Education and 

Service-Dual Role” aiming to achieve optimal patient care and to improve the quality of 

Nursing education through effective utilization of qualified faculty be approved for 

adoption with an aim to improve the quality of Nursing education and quality of patient 

care: 

2. The Assistant Professor has the dual responsibilities of Nursing Education and Nursing 

Services to maintain the standard of performances as per the vision, mission, goals and 

objectives of the organization. 

3. The Assistant Professor has to attend the Call Duties as per the emergencies of patient 

care on top priorities. 

 

JOB PURPOSE: 

 



 
 

Execution of curricular and co-curricular and extension activities in consultation with 

the HOI and HOD of the assigned department and other responsibilities as assigned 

from time to time, 

 

JOB SUMMARY: 

Lecturer works under the direction of departmental head and assists him/her in 

curriculum Instruction & Teaching. Also takes over the assigned responsibilities of 

Committees. 

 

GENERAL: Lecturer has the responsibilities towards: 

 

Assisting the HOD in:  

1. Implementation of Curriculum and academic assignments 

2. Leading and managing the concerned students 

3. Accounting for the efficiency and effectiveness of the concerned department 

 

TEACHING RESPONSIBILITIES: - 

 

1. Identifies the needs of the learners in terms of the program by utilizing the records of 

previous experience, personal interviews, tests & observation. 

2. Select & organize learning experiences which are in accordance with objectives. 

3. Participates in University, professional & community service activities. 

4. Assists the learners in using problem solving process. 

5. Helps the HOD in devising teaching methods appropriate to objectives & content. 

6. Timely entry of the attendance and study materials to the LMS of respective batch. 

7. Maintains & uses adequate and accurate records. 

8. Prepare clear & concise reports whenever necessary. 

9. Measures effectiveness of instruction by use of appropriate devices. 

10. Acts as a counselor for students 

11. Guides students conducting research. 

12. Participates and promote student’s welfare activities. 

13. Guide the students in conducting seminars, discussions & presentations etc. 

14. Assists in teaching & supervision in clinical Nursing courses for undergraduate and post 

graduate students. 

15. Assist in initiating & participating in research studies for the improvement of 

educational program. 



 
 

16. Developing E content for student learning purpose. 

 

ADVISORY: - 

Is supportive to the HOD in the plans (long and short term). Keeps her appraised at all 

times about the students’ performance and other academic related information. 

RESEARCH: - 

 

1. Prepare suitable proposals and implement these and participate in clinical nursing 

research at the college level after approval from the authorities. 

2. Guide students to conduct research projects. 

 

REPORTS AND RECORDS: - 

 

Maintains records and writes reports in relation to the department and other assigned and 

non-assigned work. 

 

SCIENTIFIC PUBLICATIONS: - 

 

 Publishes 1 scientific paper by annual and participating in paper presentation. 

 Take part in Chapter writing and book publication. 

 

CLINICAL SUPERVISION: 

 

1. Participates in clinical supervision of the assigned subject and in other areas as and 

when necessary. 

2. Guides and supervises students in selection and care of patients 

3. Supervises procedures 

4. Conducts case presentation/ discussion 

5. Keeps anecdotal records and evaluates clinical performance of the students 

6. Maintain students’ clinical experience record 

7. Maintains and checks ward diaries  

8. Helps to maintain conducive environment for clinical experience 

9. Keeps the HOD and Principal appraised of clinical experience of students 

10. Guides and counsels’ students 

11. Maintains effective interpersonal relationships with various health team members and 

department. 



 
 

 

OTHER RESPONSIBILITIES: - 

 

1. Co-ordinates the INC/MNC inspections and assists the HOD in Internal assessment  

2. Works as a part of certain assigned committees functioning in the college 

3. Participates in planning, organization and conduction of co-curricular and extra-

curricular activities 

4. Assumes various additional responsibilities delegated by the Principal 

5. Participates in maintenance/ promotion of students’ health 

6. Assists in conduction of university theory and practical examination 

7. Attends seminars/ conference/ programs (Lamp Lighting, College-Annual Day etc.) of 

the institution and also act as a resource person when assigned. 

8. Participates in various meetings at D.Y. Patil School of Nursing and D.Y. Patil 

University whenever needed  

9. Participates in various Continuing Education Programme/ In-service Education 

Programme and Professional Conferences and also present scientific papers. 

10. Performs and fills the Self-assessment Performance appraisal form annually and submit 

it to the principal. 

11. Performs any other job-related duties not specified in this job description when assigned 

to by Superiors. 

12. Maintain good communication with colleagues, students and their relatives, visitors in 

the college, hospital and other institutions  

13. Take responsibility to mentoring of assigned students and act as a mentor to colleagues. 

14. Take remedial class for slow learner and improving the outcome of the program. 

 

 

 


